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Actions by staff     

Staff  Name Actions 

Office Manager Tracey O’Connell Telephone the Fire Brigade  

* Do not rely on automatic calling system linked to the fire alarm* 

Take all registers for classes that assemble on the playground. (PS, YR, Y3 & 
Y6)     

Baby Unit 
Manager 

Yasmin Ross Take registers to the assembly point. 

Admin Assistant Kerry Kinsella Take all registers for classes that assemble on the field. (Y1, Y2, Y4 & Y5) & 
Visitors/Staff Signing In Register 

Teachers  Complete a roll call and put their hand in the air once done.  

Admin Assistant to put her hand in the air when all staff/visitors are 
accounted for.   

Headteacher Amir Lemouchi Check that roll call from Teachers & Admin Assistant has been completed. 

Liaise with staff/ SSO and fire brigade. 

 

 

Fire Marshals   Fire marshal training will be maintained so that the Headteacher, SLT Team (Luma Abdulla, Julie 
Tolliday and Samuel Cooke) are trained. Additional fire marshals are trained in order to deputise as appropriate in 
case of the absence of members of staff: Elisma Morris, Kerry Bullock, Tracey Hoare & Kerry Kinsella. 
Room Fire Evacuation Locations 

Room Exit Door  Assembly Point 

Reception Luther 
King 

Classroom Fire Exit Playground 

Reception Keller Classroom Fire Exit Playground 

Year 1 Goodall Classroom Fire Exit Field 

Year 1 Earhart Classroom Fire Exit Field 

Year 2 Attenborough Classroom Fire Exit Field 

Year 2 Pankhurst Classroom Fire Exit Field 



Year 3 Einstein Classroom Fire Exit Front of School Gates 

Year 3 Parks  East Stairwell Exit Field 

Year 4 Angelou East Stairwell Exit Playground 

Year 4 Copernicus East Stairwell Exit Playground 

Year 5 Hawking East Stairwell Exit Playground 

Year 5 Curie East Stairwell Exit Playground 

Year 6 Wonder External Cube Stairwell Playground 

Year 6 Frank External Cube Stairwell Playground 

ICT Room West Stairwell Exit Field 

Library Stream West Stairwell Exit Field 

Hall Hall Fire Exit  Playground 

Preschool Classroom Fire Exit Playground 

Babies Main Entrance Buggy Park  

Toddlers Classroom Fire Exit  Buggy Park  

Forest School Classroom Fire Exit  Field 

Staff Room Main Entrance/Exit  Front of School Gates 

Medical Room Reception Exit Playground 

Kitchen Kitchen Fire Exit  Front of School Gates 

SEN Office West Stairwell Exit Field 

SLT Office (1st Floor) East Stairwell Exit  Playground 

 

 
Fire Marshalls 
 
Name Sweep Area 

Headteacher 
(Amir Lemouchi) 

Whole School 

Julie Tolliday  Upstairs 
●​ Y5 Stephen Hawking 
●​ Y5 Marie Curie 
●​ Y4 Maya Angelou 
●​ Y4 Nicholas Copernicus 



●​ Y3 Rosa Parks  
●​ Toilets 

Jackie Alphonse 
/Andi Daly  

Downstairs  
●​ Y1 Jane Goodall 
●​ Y1 Amelia Earhart 
●​ Y2 David Attenborough 
●​ Y2 Emmeline Pankhurst 
●​ Y3 Albert Einstein 
●​ Toilets 

Cherry Boyce  Early Years  
●​ Reception MLK 
●​ Reception Helen Keller 
●​ Reception Toilets  

Sam Cooke  The Cube 
●​ Y6 Anne Frank 
●​ Y6 Stevie Wonder 
●​ Toilets  

Dawn Hodge  Nursery 
●​ Tods 
●​ Preschool 
●​ Toilets  

Yasmin Ross  Baby Unit  
●​ Baby Room 1  
●​ Baby Room 2  
●​ Toilets 
●​ Kitchen 

Additional Fire Marshalls  

Elisma Morris  

Tracey Hoare  

Kerry Kinsella  
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